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Welcome from the Head 
 
Dear applicant, 
 
Thank you for your interest in working at Helena Romanes School. 
This pack is intended to give you essential information about the 
school, our vision and ethos, alongside specific information about the 
role. You can find further background information about the school on 
our website. 
 
Helena Romanes School is an all-through school.  We believe that it 
is our privilege to guide children through the most important years of 
their lives, from the time they start with us aged 4 years old, to the 
time they leave our Sixth Form, aged 18.  As an all-through school, 
we believe we are in a unique position to ensure smooth transitions 
between key stages, both in terms of our curriculum and the pastoral care we offer.  Our primary 
school gives all pupils the opportunity to shine, outcomes in the Secondary phase are strong and 
we are proud of our growing and vibrant Sixth Form phase.  Being a member of staff at Helena 
Romanes School provides staff with an exciting opportunity to work across phases, thus 
developing a unique set of skills and knowledge. 
 
Our staff are talented and dedicated.  We offer early career teachers a comprehensive package of 
support which is delivered by Saffron Teaching School Hub and complemented by our own expert 
colleagues as mentors alongside a full package of statutory entitlements.  Our teachers are 
enriched by working across Saffron Academy Trust, networking with a high calibre of subject and 
phase specialists who know how to teach to the highest level.  Our middle and senior leaders are 
invested in, and benefit from coaching and access to training led by Saffron Academy Hub.  
Support staff are valued and receive in-house training and role specific training.  We take staff 
development seriously and believe that we build a great school by developing great people.   
 
We are proud of our students and work hard to provide them with the best pastoral care possible.  
We are an inclusive school and are lucky to have a dedicated pastoral and SEND team.  We look 
for opportunities to teach our children about our school values: we want them to be ambitious for 
themselves and for what they can achieve, resilient and independent in their learning,  kind and 
respectful to everyone in our community and broadminded, considering different viewpoints with 
empathy and understanding.  We also have high standards for student behaviour and expect our 
students to 'dress smart, think smart'. We are also a phone-free school, allowing our young people 
to focus on learning and friendship.   
 
We are excited to share that we will shortly be moving into a new, state-of-the-art school building, 
built for us by the Department for Education.  This building will offer our young people and staff the 
very best in facilities and will be an inspiring place to learn.  The primary building will be a nurturing 
and inspiring space with a library at the heart of the school and a dedicated multi-purpose practical 
room, alongside engaging outdoor learning environments.  The secondary and sixth form building, 
also utilised by our primary phase, will have fully equipped teaching spaces, laboratories and DT 
workshops; a school hall with retractable seating for performances; multiple music, drama and 
dance spaces; an eight-court sports hall with activity studios and fitness suite; outside eating 
spaces and an amphitheatre. The school is being built in phases, with the primary building opening 
in the 2026-2027 academic year and the Secondary and Sixth Form phase following after this. 
 



 

As Headteacher, there is no higher priority than the recruitment and development of staff. We ask a 
great deal from staff, but in return we provide extensive support and development opportunities 
and a fantastic wellbeing programme. If you wish to have an informal discussion about the post 
before applying please feel free to contact the HR Department via email at hr@hrs.education who 
will be able to answer your questions or put you in touch with the relevant department. We hope 
you will consider joining us and we look forward to receiving your application. 
 
With best wishes, 
 
Catherine Davis 
Executive Headteacher 
 
 
 
 
 
School Information 
 
Helena Romanes School is a mixed state all through school catering for students from ages 4 
through to 18. Set in leafy Great Dunmow, the school prides itself on being a school for the 
community whilst providing students with a broad range of enriching experiences to prepare them 
for their future lives. We value every aspect of our students, not just their academic success, and 
foremost of our values is kindness. In whatever capacity you join our school, as teacher, parent, 
student or support staff, you will be joining a friendly and inclusive community where your 
individuality is valued. 
 
Students can join us at any stage of the journey. The primary phase opened in 2021 and currently 
consists of years R-5, with plans to expand to a two-form entry. Staff with a child in the primary 
school benefit from a 50% discount in wraparound care fees and the knowledge that their child is 
learning happily nearby. 
 
Students in KS3 benefit from a broad range of subjects which include the core subjects of English, 
Maths and Science (double and triple award is offered), as well as a number of humanities 
subjects, including Religious Studies, History, Geography and Classical Civilisation. In addition 
there are numerous practical subjects such as PE, Design and Technology (including Textiles and 
Timber), Music, Art and Drama. We have impressive facilities: a large sports hall, specialised 
dance studio, extensive playing fields and astro turf, as well as a large library and well-equipped 
performing arts facilities. At KS4, students typically opt for between nine and ten GCSE subjects. 
 
Many students choose to remain with us to continue their learning as valued members of the 6th 
form. Although we have a dedicated 6th form teaching block (complete with Costa cafe), lessons 
also take place in the main school building. Most Sixth Formers take at least three A-levels and 
may choose the EPQ and other qualifications in addition. 
 
Students of all ages benefit from the passion and dedication of their teachers who give so 
generously of their time to help our students. Departments frequently run trips and excursions to 
extend and enrich students’ classroom learning, and many of our Year 13s go on to continue their 
learning at universities or further education establishments. Helena Romanes School is committed 
to educating the whole person, and to this end we run co-curricular activities such as Duke of 
Edinburgh and adventurous trips with companies like World Challenge. 
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Helena Romanes School is committed to developing not only its students but also its staff. We 
welcome Early Careers Teachers and have a number of experienced mentors on our staff. ECTs 
and their mentors work with our Appropriate Body - Saffron Teaching School Hub - and receive 
in-house training as well as the statutory entitlements during their induction period. The senior 
leaders of Helena Romanes prioritise staff wellbeing; staff training and social events are organised 
with this in mind. 
 
Benefits from working at Helena Romanes School include: 

●​ The school is a popular and successful all through comprehensive situated in the beautiful 
North Essex countryside with good communication links to London and the South East and 
is approximately 7 miles from Stansted Airport.  

●​ The school is currently located adjacent to the town’s leisure centre, of which we receive a 
discounted membership, and we have ample on-site parking.  

●​ We are proud to offer our staff a 50% discount on wraparound care for their children in the 
primary school, helping to support work-life balance. This benefit provides significant 
savings on before and after school care for children, ensuring that our team can feel 
confident and supported both at work and at home. 

●​ Our Trust have also invested in a package of Employee Assistance through Education 
Support which our staff can access 24/7.  
 

This is an exciting time to join the school: 
●​ It is confirmed that Bowmer & Kirkland will commence our new school building shortly, 

funded by the Department for Education. This building will be to the highest specification 
with brand new equipment and a fully resourced technology area. The school is set to open 
to the primary phase in the 2026-2027 academic year and the secondary and sixth form 
phase shortly after. 

●​ Helena Romanes School has also made excellent progress with the support of Saffron 
Academy Trust towards being judged by Ofsted as a Good school (Oct 2023). Working with 
the talented senior leadership team that is in place across all phases of the school, and 
drawing on the commitment from staff to provide the best possible outcomes for the pupils. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Start Date: Immediate start 
Salary: Support staff scale 14-18 £25,948.06 to £27,702.23 pro rata 



 

Contract Type: 37 hours per week term time only + training days 
Closing Date: Friday 12th June 2026 
Interview Date: TBC 
 
Science at Helena Romanes School 
 

At Helena Romanes School, our science department is far more than just a collection of 
laboratories—we are a collaborative, driven, and fun team. We work together closely to spark a 
lifelong enthusiasm for scientific discovery directly into the hearts of all our students. 

As a thriving all-through school, we hold a unique space in our students' educational journeys. In 
addition to delivering the expected curriculum pathways for Key Stage 3, Key Stage 4, and a 
growing Sixth Form cohort—we actively bridge the gap down to the primary phase. Our team loves 
collaborating with primary staff to enhance, resource, and support their early science lessons, 
making this a vibrant environment where you can see the direct impact of your work from reception 
up to age 18. 

Our department is exceptionally well-stocked with modern equipment, giving you the tools and the 
creative freedom to help our lessons truly come alive. 

As our Senior Science Technician, your day-to-day work will be packed with variety, innovation, 
and hands-on excitement. You will have the unique opportunity to: 

●​ Bring Science to life across all ages: Go from setting up foundational, multi-sensory 
experiments for primary pupils to preparing advanced analytical practicals for our growing 
A-Level classes. 

●​ Innovate and Experiment: Work alongside our passionate teaching staff to trial, test, and 
design brand-new, high-impact practical activities and jaw-dropping classroom 
demonstrations. 

●​ Inspire the Community: Take a leading role in designing, organising, and showcasing 
engaging experiments for our highly anticipated school Open Evenings and community 
outreach events. 

●​ Curate Superb Resources: Take pride in managing a brilliantly stocked, organised, and 
modern prep room environment, giving you the autonomy to introduce new kits, tools, and 
sustainable ideas. 

Successful Candidate Profile: Senior Science Technician 

●​ Experienced Technical Expert: You bring a strong background in scientific technical 
support, with deep knowledge of preparation, chemical storage, and equipment 
maintenance across Biology, Chemistry, and Physics up to KS5. 

●​ Inspirational Team Leader: You are ready to manage, mentor, and organize our 
technician team. You can efficiently delegate tasks, manage prep room workflows, and 
ensure the department is always one step ahead of the timetable. 

●​ Champion of Health & Safety: You have a thorough understanding of CLEAPSS 
guidelines, COSHH regulations, and general health and safety legislation. You are 
proactive in conducting risk assessments and maintaining a safe environment for staff and 
students. 



 

●​ Organised Resource Manager: You are skilled in budget monitoring, stock control, and 
sourcing high-quality resources. You know how to maximise a department budget while 
ensuring equipment is meticulously maintained and audited. 

●​ Collaborative & Solution-Oriented: You enjoy working alongside teaching staff to design, 
test, and trial new practical experiments. You are a reliable, calm-under-pressure 
professional who takes pride in enabling outstanding learning experiences. 

 
 
 
 
 
 
 

Role Purpose 

To lead, manage, and coordinate the science technician team in providing a 
comprehensive, high-quality practical support service to staff and students across all 
Key Stages of the science curriculum. The post-holder will ensure the safe, efficient, 
and compliant operation of all science laboratories and preparation rooms, upholding 
rigorous Health and Safety standards.  

Accountable To 
 

Head of Science 
 

Responsble For Science Technicians / Assistant Technicians 

Salary/Grade 
37 hours Term Time Only 
£25,948.06 to £27,702.23  

Core Responsibilities                          

1. Leadership & Team Management 

●​ Lead, manage, and deploy the science technician team, coordinating daily workloads and 
assigning preparation tasks to ensure efficient support for all science lessons. 

●​ Support the professional development of the technician team, including induction, training, and 
participating in the school’s appraisal/performance management process. 

●​ Manage the science department budget in consultation with the Head of Science, ensuring 
cost-effective procurement and best value. 

2. Curriculum Support & Resource Delivery 

●​ Oversee the timely preparation, delivery, and clearing away of apparatus, chemicals, and 
equipment for core practicals, teacher demonstrations, and required practical assessments 
(GCSE/A-Level). 

●​ Provide expert technical advice and hands-on support to teaching staff and early career 
teachers (ECTs) during complex, demanding, or high-risk practical sessions. 

●​ Maintain the general upkeep, cleanliness, and optimum efficiency of all Science laboratories, 
preparation rooms, and chemical stores. 

3. Health & Safety, Compliance, and Maintenance 

●​ Act as the department’s focal point for Health & Safety, ensuring strict adherence to CLEAPSS 
guidelines, COSHH regulations, and school radiation protection policies. 

●​ Organise and document routine Health & Safety checks on all laboratory equipment, fume 
cupboards, and machinery; maintain the department's chemical inventory and ensure the safe 
storage and disposal of hazardous waste. 



 

●​ Ensure that risk assessments are compiled, updated, and readily accessible for all practical 
activities. 

●​ Carry out or arrange for the maintenance, calibration, and minor repair of science tools, 
resources, and specialist equipment. 

4. Stock Control & Procurement 

●​ Establish and maintain robust inventory systems for all science stock, glassware, equipment, 
and consumables. 

●​ Oversee the ordering process, check deliveries, and liaise with external suppliers to secure the 
best rates for the school. 

5. Whole School & Student Support 

●​ Assist pupils with safe access to resources and provide technical guidance during lessons, 
practical exams, or science-based lunchtime/after-school clubs as required. 

●​ Support the teaching staff in promoting and raising the profile of Science and STEM across the 
school, including assisting with open evenings and maintaining vibrant department corridor and 
classroom displays. 

●​ Participate in wider school professional development and comply with all safeguarding and 
child protection policies. 

 
●​ Whilst every effort has been made to explain the main duties and responsibilities of this post, each individual task 

undertaken may not be identified. 
●​ Employees will be expected to comply with any reasonable request from a manager and/or the Executive Headteacher 

to undertake work of a similar level that is not specified in this job description. 
●​ Employees are expected to present themselves and to act in a professional manner at all times. 
●​ The school will endeavour to make any necessary reasonable adjustments to the job and the working environment 

to enable access to employment opportunities for disabled applicants or continued employment for any employee 
who develops a disabling condition. 

 
 
 
 
 
 
 
 
 
 
 
Qualifications Essential Desirable 
  Is qualified to GCSE Grade C/4 or above and/or Level 2 English and 
Mathematics 

 X 

Registered Science Technician (RSciTech) or Registered Scientist (RSci) status.   X 
Experience   

  Confident Computer/iPad skills, use of email, Google docs, word etc.    X 

  Experience working as a technician in a multidisciplinary lab (covering Biology, 
Chemistry, and Physics)  

 X 

Knowledge of preparing complex chemical solutions, agar plates, and specialized 
equipment  

 X 

Working with children   X 

Ordering/ monitoring stock  X 
  X 



 

Knowledge/Skills (ability to)   
Understanding of relevant health and safety legislation (COSHH, CLEAPSS, 
OSHA, or local equivalents)  

X  

Experience writing, reviewing, and enforcing risk assessments for practical 
experiments  

X  

Safe handling and disposal knowledge of hazardous chemicals, biological agents, 
and radioactive sources.  

X  

Experience supervising, mentoring, or training junior technicians, trainees, or 
teaching staff.  

 X 

Experience managing a departmental budget, negotiating with suppliers, and 
implementing cost-saving measures.  

 X 

Strong organisational skills to manage prep-room workflows, timetables, and 
competing practical schedules.  

X  

Excellent verbal and written communication skills to liaise effectively with teachers, 
students, and suppliers.  

X  

 
 
 
How to Apply: 
 
To apply for the position, please submit a letter of application, no longer than two sides of A4, 
outlining why you are a suitable candidate for the role, and an application form, which can be found 
on our website, to our HR Officer via email hr@hrs.education. 
 
The Governing Body is committed to promoting equality of opportunity, celebrating diversity, 
safeguarding and promoting the welfare of children and young people. It expects all staff and 
volunteers to share in this commitment. This post is subject to an enhanced DBS check and 
satisfactory references.  
 
The school reserves the right to interview candidates before the published closing date. 
 
All applications must be made using our application form. Please 
visit www.helena-romanes.essex.sch.uk for more information and an application form.  
 
 

The Governing Body is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share in this commitment.  This post is 

subject to an enhanced DBS check and satisfactory references. 
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